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This Policy is available on the school website and up on request. 
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Section 1 
Policy Statement 
 
Avalon School is a co-educational, non-denominational, non-selective independent school for children 
from the age of 2 to 11 years.  
 
Avalon School welcomes children of all faiths, cultures, races and family backgrounds. We are happy 
to admit a child with a disability as long as both parents/carers and school conclude that we can provide 
appropriately for the child's specific needs. The school seeks to ensure that disabled prospective pupils 
are not treated less favourably or unfairly in the admissions process and will take reasonable steps to 
avoid putting disabled pupils at a substantial disadvantage in matters of admission. 
 
Avalon School welcomes applications for admission from all sections of society and is non-
discriminatory in line with the Equality Act (2010) and Equal Opportunities Policy. This applies to all 
pupils (including within the EYFS setting), and includes inappropriate discrimination on the grounds of: 
gender; age; religion or belief; physical ability or disability (including HIV status); learning ability; other 
special educational needs or academic or sporting ability; race (including colour, nationality, ethnicity, 
family, cultural or linguistic background).  These factors are taken into account in the care of our pupils 
so that care is sensitive to different needs. 
 
 
Section 2 
Points of Entry to Avalon School 
 
At Avalon School our usual entry points are into the Nursery following the child’s second birthday, or 
Pre-School, following a child’s third birthday, or into the Reception class following a child’s fourth 
birthday.  Places at Avalon School occasionally come up in other years groups and we offer prospective 
pupils the opportunity to attend a taster day.  We warmly welcome prospective parents and pupil to 
visit school for a personal tour by appointment. 
 
2.1 Nursery (Age 2+) 
 
 Children wishing to join the Nursery should have had their second birthday.   
 
 If places are available children are invited to settling-in sessions prior to them attending Nursery.  

Places are allocated on a first come first served basis.   
 
 Children may attend Nursery for either morning, afternoon, school day or full day sessions 

between one and five days per week.  Children must attend a minimum of 2 sessions each week.  
All sessions are to be agreed with the school before the child joins the Nursery.  Parents/Carers 
may increase the number of days or sessions their child attends Nursery, providing there is space 
available.   

 
 We except children to make the transition from Nursery to Pre-School following their third 

birthday, once out of nappies (unless there is incontinence due to disability). 
 
 Nursery Sessions: 
 Monday to Friday 
  Full Day: 8am to 6pm 
  School Day: 8am to 3.30pm   
  Morning: 8am to 1pm 
  Afternoon: 1pm to 6pm 
 
 See Section 6 of this policy for information regarding 2 Year Old Working Parents Early Years 

Funding. 
 
2.2 Pre-School (Age 3+) 
 
 Children wishing to join the Pre-School should have had their third birthday and should be out of 

nappies (unless there is incontinence due to disability).  
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  If places are available children are invited to settling-in sessions prior to them attending Pre-

School.  Places are allocated on a first come first served basis.   
 
 Children may attend Pre-School for either morning, afternoon, school day or full day sessions 

between one and five days per week.  Children must attend a minimum of 3 sessions each week.  
All sessions are to be agreed with the school before the child joins the Pre-School.  
Parents/Carers may increase the number of days or sessions their child attends Pre-School, 
providing there is space available.   

 
 Parents/Carers will be given the option, to secure a place in the Reception Class for the autumn 

term following the child’s fourth birthday. 
 
 Pre-School Sessions: 
 Monday to Friday 
  Full Day: 8am to 6pm 
  School Day: 8am to 3.30pm   
  Morning: 8am to 1pm 
  Afternoon: 1pm to 6pm 
 
 See Section 6 of this policy for information regarding 3 and 4 Year Old Universal Early Year 

Funding and Working Parents Early Years Funding 
 
2.3 Reception Class (Age 4+) 
 
 Children wishing to join the Reception Class should have had their fourth birthday by 31st August 

in the year in which they are seeking entry.  Parents/Carers of children in the Pre-School are 
given the option to secure entry, for their child, to the Reception Class.  Parents/Carers and 
children are invited to attend transition sessions during the summer term prior to them 
commencing Reception Class in the autumn term 

 
 Children who are not part of the Pre-School are invited, along with their parents, to attend 

transition sessions during the summer term prior to them commencing Reception Class in the 
autumn term 

 
 If a child wishes to join Reception Class during the course of the school year and a place is 

available, then they would be invited to attend a taster day.  References and school reports would 
be requested from the child’s current school by Avalon School. 

 
2.4 Year 1 to Year 6 (Age 5+) 
 
 Children wishing to join Avalon School in Year 1 to 6, if places are available, would be invited to 

attend a taster day with the appropriate year group.  References and school reports would be 
requested from the child’s current school by Avalon School. 

 
 
Section 3 
Admission Process 
 
To begin the admission process Parents/Carers must complete a Registration Form, signed and return 
it to the school office with the non-refundable Registration Fee (Nursery & Pre-School £100 per child 
or Reception to Year 6 £120 (including VAT)).  A copy of the Terms and Conditions form part of the 
Registration Form. 
 
See Appendix A for Nursery & Pre-School Registration Form and Appendix B for Reception to Year 6 
Registration form. 
 
Taster day(s) or settling-in sessions with be arranged and agreed.   
 
References, school reports and assessment data will be requested from the child’s current school. 
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Should a place be available and both the parents/carers and the school believe that a place at Avalon 
School would benefit the child, a place will be offered in writing.  If the class is full the child will be 
placed on a waiting list. 
 
 
Section 4 
Special Educational Needs 
 
Any children who have special educational needs will not be discriminated in any way and as such will 
be treated in the same way as any other child visiting or attending Avalon School.  Avalon School has 
a designated SENCO Leader and team, it also employs a teacher specialising in dyslexia, dyscalculia 
or dyspraxia.  Refer to SEND Policy. 
 
 
Section 5 
Disabled Children 
 
Avalon School welcomes applications from parents/carers of disabled children.  The school has an 
accessibility plan which is reviewed regularly.  The plan outlines the progress and plans of how Avalon 
School is making the school accessible.  Avalon School do all it can to remove barriers to entry. 
 
Avalon School is a non-selective inclusive school and welcome all children who can make the most of 
the opportunities that we offer, giving the opportunity to flourish in a caring environment.  Avalon School 
treats every child as an individual and welcome child with physical disabilities provided that they can 
cope with the school site.  Refer to Accessibility Plan and Policy. 
 
Parents/Carers of children with a physical disability are advised to discuss their child’s requirements 
with the Headteacher prior to visiting Avalon School to ensure that adequate provision is in place.  
Parents/Carers should inform the school of any medical needs or other special requirements. 
 
Each pupil with a disability requires special consideration and treatment.  If appropriate, adjustments 
will need to be put in place. Avalon School will discuss thoroughly with parents/Carers and their medical 
advisers the adjustments that can reasonably be made for their child once a place has been offered 
and before their child becomes a pupil at Avalon School.   
 
Avalon School recognises that some disabled pupils may also require specialist support from the SEN 
Team which will discuss issues with parents/carers before their child enters the school.  Refer to SEND 
Policy. 
 
 
Section 6 
Early Years Funding 
 
6.1 2 Year Old Early Years Funding for Working Parents 
 

Avalon Nursery offers limited places for 2 year old Early Years 15 hour funded sessions, for 
working parents who are eligible. Please note parents/carers who are planning for their child to 
continue through to Reception class will be given priority for 2 year old 15 hour funded sessions..  

 
Parents/Carers should contact the Nursery Manager or School Business Manager if they 
wish to be considered for 2-year-old 15 hour funded sessions. 
 
If available and offered the first 15 hours are classed as funded hours, any sessions/hours over 
and above the funded hours will be charged at the non-funded session rates (current session 
rates can be found on the school website or upon request from the school office).  Parents/carers 
will be required to complete the Local Authority Funding Form.  Any eligibility code will be required 
to access this funding. 

 
Additional charges for funded sessions are snack(s), lunches and specialist activities.  
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The term following a child turns 3 years old, they will automatically be eligible for the Universal 
15 hours Early Years funding per week that all 3 and 4 years are entitled to (see item 6.2 of this 
policy).  Parents/Carers will not automatically be able to use the extended 15 hours funding they 
may be eligible for.  
 
If funded sessions are available and offered parents/carers who are eligible to claim the 2 year 
working parents funding must apply for eligibility codes from the website 
www.childcarechoices.gov.uk. Parents/Carers must ensure that they renew their eligibility code 
every 3 months to able Avalon School & Nursery to be able to claim the funding. 
 
Parents/carers will be provided with a Wirral Borough Council Early Years Funding Form to 
complete and return with a copy of their child’s passport or birth certificate to enable Avalon 
School & Nursery to claim early years funding on their behalf.  Parents/Carers are required to 
complete termly declarations confirming that funding can continue to be claimed by Avalon 
School & Nursery. 
 
A waiting list is in operation for parents/carers wishing to be considered for 2 year-old 15 hours 
working parent early years funding. 
 

6.2 3 and 4 Year Old Universal Early Years Funding 
 
 Avalon Nursery & Pre-School offers all 3 and 4 year olds the Universal Early Years 15 hours 

funded sessions.  The first 15 hours are classed as funded hours, any sessions/hours over and 
above these funded hours will be charged at the non-funded session rates (current session rates 
can be found on the school website or upon request from the school office).  

 
 Additional charges for funded sessions are snack(s), lunches and specialist activities. 
 

Parents/carers will be provided with a Wirral Borough Council Early Years Funding Form to 
complete and return with a copy of their child’s passport or birth certificate to enable Avalon 
School & Nursery to claim early years funding on their behalf.  Parents/Carers are required to 
complete termly declarations confirming that funding can continue to be claimed by Avalon 
School & Nursery. 

 
6.2 3 and 4 Year Old Extended Early Years Funding for Working Parents 
 
 Avalon School & Nursery offers limited 3 and 4 year olds the Early Years 30 hours funded session 

(made up of 15 Universal funded hours plus 15 Extended Working Parents funded hours) if 
parents are eligible to claim this additional funding.   Please note parents/carers planning for 
their child to continue through to Reception class will be given priority for a 30 hour funded place.   

 
Parents/Carers should contact the Nursery Manager or School Business Manager if they 
wish to be considered for 3 and 4-year-old  Extended 15 hour funded sessions. 

 
 If available and offered the first 30 hours are classed as funded hours, any sessions/hours over 

and above the funded hours will be charged at the non-funded session rates (current session 
rates can be found on the school website or upon request from the school office).  

 
 Additional charges for funded sessions are snack(s), lunches and specialist activities.   
 
 PLEASE NOTE: Parents/Carers who are in receipt of 2 year old working parents 15 hours funded 

will NOT automatically 3 and 4 year extended 15 hours funding.  Parents/carers must contact the 
Nursery Manager or School Business Manager to check availability. 

 
If funded sessions are available and offered parents/carers who are eligible to claim the Extended 
3 and 4 year working parents funding must apply for eligibility codes from the website 
www.childcarechoices.gov.uk. Parents/Carers must ensure that they renew their eligibility code 
every 3 months to able Avalon School & Nursery to be able to claim the funding. 
 

http://www.childcarechoices.gov.uk/
http://www.childcarechoices.gov.uk/
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Parents/carers will be provided with a Wirral Borough Council Early Years Funding Form to 
complete and return with a copy of their child’s passport or birth certificate to enable Avalon 
School & Nursery to claim early years funding on their behalf.  Parents/Carers are required to 
complete termly declarations confirming that funding can continue to be claimed by Avalon 
School & Nursery. 
 
A waiting list is in operation for parents/carers wishing to be considered for 3 and 4 year-old 
extended 15 hours working parent early years funding. 

 
 
Section 7 
Admissions Register  
 
On accepting a place at Avalon School an entry will be made in the Admissions Register. 
 
The Admissions Register is held in an electronic format; stored on a computer and back-up regularly. 
 
The person responsible for the administration of the Admission Register is the School Business 
Manager. 
 
The following information is recorded on the Admissions Register: 

• Child’s Full Name 

• Gender 

• Parents/Carers Names 

• Primary Address (where the child normally resides) 

• Secondary Address 

• Contact Telephone Numbers 

• Child’s Date of Birth 

• Date of Admission to Avalon School 

• Previous School 

• Date of Leaving Avalon School 

• New School 
 
All information is held in accordance with the Data Protection Act 1998 and the schools Data Protection 
& GDPR Policy. 
 
For children admitted into years Reception to Year 6, Wirral Borough Council will be informed of the 
child’s admission via Wirral Borough Council’s ‘New Starters’ and ‘Addition to Role’ forms as soon as 
possible following the child’s first day. 
 
 
Section 8 
Terms and Conditions 
A copy of the standard Terms & Conditions can be found on page 4 of the Avalon School Registration 
Forms.  Refer to Appendix A and Appendix B of this policy. 
 
 
Section 9 
Complaints 
 
Avalon School hope that you and your child do not have any complaints about the admission process, 
however should you have reason to complain please refer to the Complaints Policy. 
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APPENDIX A 
Avalon School Registration Form – Nursery & Pre-School 
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APPENDIX B 
Avalon School Registration Form – Main School (Reception to Year 6) 
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APPENDIX C 
Nursery & Pre-School Session Request Form 
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APPENDIX D 
Taster Day Contact Details Forms 
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APPENDIX E 
Taster Day Medical & Dietary Details Form 
 

 
 


